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All public companies are required by law to appoint a company secretary. Public and private companies have
to ensure that they comply with a number of statutory requirements, otherwise they may be criminally liable
for defaults and errors can lead to civil penalties. This fully revised new edition of the "Company Secretary's
Handbook" is a comprehensive, jargon-free guide. Up-to-date with the latest legislation in the new
companies act, it covers the formation of companies, corporate governance and day-to-day administration,
keeping the statutory records, annual routines and dissolution. It also includes useful addresses and examples
of all the necessary official documentation. This practical handbook will help all companies comply with
company law.
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From reader reviews:

Adria Jenkins:

The particular book The Company Secretary's Handbook: A Guide to Statutory Duties and Responsibilities
has a lot details on it. So when you make sure to read this book you can get a lot of help. The book was
written by the very famous author. This articles author makes some research prior to write this book. This
particular book very easy to read you can find the point easily after looking over this book.

Steve Pratt:

Reading a book to be new life style in this year; every people loves to study a book. When you examine a
book you can get a lot of benefit. When you read ebooks, you can improve your knowledge, simply because
book has a lot of information upon it. The information that you will get depend on what sorts of book that
you have read. If you wish to get information about your research, you can read education books, but if you
want to entertain yourself look for a fiction books, such us novel, comics, and also soon. The The Company
Secretary's Handbook: A Guide to Statutory Duties and Responsibilities will give you new experience in
reading through a book.

Doreen Wolf:

Is it an individual who having spare time in that case spend it whole day by simply watching television
programs or just laying on the bed? Do you need something new? This The Company Secretary's Handbook:
A Guide to Statutory Duties and Responsibilities can be the response, oh how comes? The new book you
know. You are therefore out of date, spending your extra time by reading in this brand new era is common
not a nerd activity. So what these textbooks have than the others?

Chester Brown:

Do you like reading a guide? Confuse to looking for your favorite book? Or your book had been rare? Why
so many query for the book? But virtually any people feel that they enjoy with regard to reading. Some
people likes reading, not only science book and also novel and The Company Secretary's Handbook: A
Guide to Statutory Duties and Responsibilities as well as others sources were given know-how for you. After
you know how the fantastic a book, you feel wish to read more and more. Science book was created for
teacher or even students especially. Those books are helping them to increase their knowledge. In additional
case, beside science reserve, any other book likes The Company Secretary's Handbook: A Guide to Statutory
Duties and Responsibilities to make your spare time far more colorful. Many types of book like here.
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